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This book, now in its second edition, continues to provide a thorough treatment of the principles of
management and administration. The contents of this book in this edition have been enhanced to serve the
expanding needs of management students.

Divided into eleven parts, this book in Part I (Introduction) provides an overview of the key concepts of
management. In Part II (Planning) and in Part III (Organising and Staffing), the emphasis has been laid on
the traditional functions of management. Similiarly, Part IV (Direction and Controlling) and Part V
(Management in Future) of this book outline the key futuristic thoughts. As the book advances to Part VI
(Personnel Management) and Part VII (Financial Management), it explains the best practices and steps to
their implementation its potential benefits and pitfalls. Part VIII (Production Management) deals with the
organisational functions. Part IX (Marketing Management) and Part X (Management Information System) of
this book discuss the role played by the information system in an organisation. Finally, in Part XI (Project
Management), it describes the meaning, life cycles and the method of preparing a project in an organisation.

Designed for the students of B.Com (Pass and Hons.) and BBA courses, this book will also be valuable to all
those who are studying for professional qualifications such as MBA, CA, ICWA and CS. NEW TO THIS
EDITION

? Includes three new parts—Part VIII (Production Management); Part X (Management Information System)
and Part XI (Project Management)

? Contains two new chapters, Organisational Culture and Group Dynamics (Chapter 11) and Career Strategy
and Career Development (Chapter 23).

? Incorporates new sections in several chapters to broaden the coverage.
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From reader reviews:

Linda Hupp:

What do you ponder on book? It is just for students since they're still students or the item for all people in the
world, exactly what the best subject for that? Just simply you can be answered for that issue above. Every
person has different personality and hobby for each other. Don't to be pushed someone or something that
they don't desire do that. You must know how great along with important the book PRINCIPLES OF
MANAGEMENT AND ADMINISTRATION. All type of book is it possible to see on many methods. You
can look for the internet resources or other social media.

Richard Haley:

Here thing why this particular PRINCIPLES OF MANAGEMENT AND ADMINISTRATION are different
and reliable to be yours. First of all examining a book is good however it depends in the content than it
which is the content is as delicious as food or not. PRINCIPLES OF MANAGEMENT AND
ADMINISTRATION giving you information deeper and in different ways, you can find any book out there
but there is no e-book that similar with PRINCIPLES OF MANAGEMENT AND ADMINISTRATION. It
gives you thrill reading through journey, its open up your current eyes about the thing that will happened in
the world which is possibly can be happened around you. You can bring everywhere like in playground,
café, or even in your means home by train. In case you are having difficulties in bringing the printed book
maybe the form of PRINCIPLES OF MANAGEMENT AND ADMINISTRATION in e-book can be your
substitute.

Moses Bean:

Spent a free time for you to be fun activity to complete! A lot of people spent their leisure time with their
family, or their own friends. Usually they undertaking activity like watching television, gonna beach, or
picnic inside park. They actually doing same every week. Do you feel it? Would you like to something
different to fill your current free time/ holiday? Could be reading a book might be option to fill your cost-free
time/ holiday. The first thing you will ask may be what kinds of e-book that you should read. If you want to
consider look for book, may be the e-book untitled PRINCIPLES OF MANAGEMENT AND
ADMINISTRATION can be great book to read. May be it can be best activity to you.

Anthony Davidson:

Playing with family in a park, coming to see the marine world or hanging out with close friends is thing that
usually you have done when you have spare time, and then why you don't try issue that really opposite from
that. One activity that make you not sensation tired but still relaxing, trilling like on roller coaster you are
ride on and with addition associated with. Even you love PRINCIPLES OF MANAGEMENT AND
ADMINISTRATION, you could enjoy both. It is great combination right, you still wish to miss it? What
kind of hang type is it? Oh come on its mind hangout fellas. What? Still don't obtain it, oh come on its



referred to as reading friends.
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